[On Queensland Health letterhead]

Insert Addressee's Name
Insert Addressee's Title
Insert Company or Departmental Title
Insert, Address
Insert City, State, Postcode
Dear Insert Salutation
Re:
Proposed [specify planned health promotion event]
I refer to your queries regarding public liability insurance in respect of the [name of event] being organised by Queensland health and proposed to be held at [name of venue, eg. the particular shopping centre].

I advise that, pursuant to the Queensland Government Insurance Fund ("QGIF") scheme, Queensland Health has public liability insurance cover. The nature of this cover is set out in the attached Certificate of Currency issued by QGIF to Queensland Health.

I trust this addresses any concerns which you may have.

Yours sincerely

