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Innovation Disclosure Form
Commercial in confidence (once details inserted)


Collection Notice: The Department of Health or (‘Department’) or Hospital and Health Service (HHS) (as applicable) is collecting your information in order to assess, manage, develop, translate and commercialise its intellectual property. Personal information collected by the Department or HHS is handled in accordance with the Information Privacy Act 2009. Personal information provided by you may be given to:
· other business areas of Queensland Health (the Department or a Hospital and Health Service) for the purpose of seeking relevant information or advice
· legal or commercial advisors or patent attorneys to obtain professional services 
· potential collaborators and commercialisation partners
· IP Australia to facilitate registration of intellectual property, including listing inventor names and addresses on public forms related to patent applications.
Your personal information will not be disclosed to other third parties without consent, unless the disclosure is authorised or required by or under law. 
For any questions regarding this collection notice, please contact the Office of Research and Innovation via email ORIi_BD@health.qld.gov.au. For information about how the Department protects your personal information, how to access or correct your own personal information, or how to make a complaint about a breach of the privacy principles and learn how we deal with such a complaint, please refer to the Department’s Privacy Policy.

About this form
This form is to be completed by employees who create intellectual property (IP), particularly innovations and research outcomes, in the course of their employment with Queensland Health. 
The information you provide in this form will assist the Queensland Health Office of Research and Innovation (ORI) in the evaluation and prioritisation of the appropriate actions necessary to protect, use, manage and potentially commercialise Queensland Health’s interests in the IP/innovation. Queensland Health may disclose the information provided in this form to its legal and other advisers and to relevant Hospital and Health Service staff on a confidential basis. 
Please see Innovation Disclosure Form – Supporting Information which provides general information regarding protection and commercialisation of IP, and context in relation to the information sought via this form.
How to use this form
This form consists of Part A, which requests a brief outline of the innovation, and Part B which requests more detailed information relevant to the ownership, protection, and commercial potential of the innovation.
The questions in Part A are mandatory. The questions in Part B are not mandatory (but helpful), and if you prefer, a staff member will contact you to arrange a meeting to assist you to complete Part B.
For further assistance, please contact the Document Custodian, whose details are below.
Keep this information quiet!
If you disclose the innovation or research results too early, the opportunity to protect it may be lost. 
The contents of this form (once details are inserted) should not be disclosed to anyone other than those associated with the project, such as the collaborators, legal advisers and/or IP/commercialisation advisors.  You should discuss it with others only on a strictly confidential basis, preferably following execution of a non-disclosure agreement (NDA) and/or filing a patent application. Keep this document in a safe place and do not save it in an accessible location on the Queensland Health network. 
More information about using non-disclosure agreements can be found on the IP Australia web site
We encourage you to contact the Document Custodian or the relevant Department or HHS Legal Branch when an NDA is required. 

Part A 
Primary contact details (person completing this form)
	Name*
	
	Position *
	

	Work Unit and Organisation *
	
	Telephone *
	

	Email*
	
	Date 
	


Brief Description of Innovation
Innovation title *
	


Brief description in lay terms *
	





Problem solved by Innovation * 
	


Confidentiality
Are you or your collaborators planning to publish or verbally disclose a description of the innovation? If so when (estimate date if unknown)? (Nb. see above section “Keep This Information Quiet”) *
	


Part B 
Details of innovation
Have you completed a patent or literature search for similar or related technologies? Please include those results, if available. 
	



[bookmark: _Hlk144396507]Further information 
To help decide if your invention is new and inventive, search the patent database on the IP Australia website. You should also search other resources including the internet, journals, and textbooks.
What is the closest existing or known technology? Please include the manufacturer if known.
	



What advantages, if any, does this technology provide over other technologies currently available on the market?
	



Are you aware of any technologies / IP owned by others that may be incorporated into the innovation or required to use the innovation?
	



Further information 
It is important to consider whether using your innovation (e.g., to manufacture a product or provide a service) will infringe anyone else’s IP rights (also known as “freedom to operate”). 
Consider:
- background IP identified in any relevant collaborative research agreements or Materials Transfer agreements
- the results of any patent or literature searches you have conducted
- any proprietary or open-source software used in the innovation
If freedom to operate is impacted, we may still be able to protect and use your invention by negotiating licences with the owners of existing technology.
What do you see are the possible applications, commercial partners and markets for the innovation?
	



What is the Technology Readiness Level (TRL) of the innovation?
Further information
Technology Readiness Level is a standardised numerical indicator of the level of maturity of a technology. Please refer to the definitions and descriptions provided here. 
What further research and development or milestones may be required to enable your innovation to be used and/or marketed?
Further information 
Examples may include (but are not limited to):
· obtaining further experimental data
· developing a prototype
· conducting clinical trials
· obtaining regulatory approvals
· software enhancements
· development of a web site or application
Do you have the funds, time, staff, and other resources to undertake additional research and development which may be required in relation to the innovation?
	



Disclosure 
Has the innovation been described in a publication, abstract, public presentation, conference, poster, etc? If so, please provide details, including dates.
	
	


Has the innovation been discussed, or any written material given to any colleagues or collaborators outside Queensland Health? If yes, please give details.
	



Agreements
Was the effort that led to this innovation undertaken as part of a funded research project? If yes, please provide details.






Are you aware of any contracts that might relate to aspects of the innovation (e.g., Collaborative Research Agreement, Materials Transfer Agreement, etc)?





Contributors to the innovation
(Subject to a formal inventorship determination)
The person completing this form should include their own details here if they are a contributor to the innovation. Please copy and paste additional contributor boxes if needed.
Contributor 1
	Name
	

	Position
	

	Organisation
	

	Contact details
	

	Description of contribution, including dates
	


Contributor 2
	Name
	

	Position
	

	Organisation
	

	Contact details
	

	Description of contribution, including dates
	


Technical advisors
Please list individuals (including those not at Queensland Health) with technical or economic knowledge in the field of the innovation who could be asked (under confidentiality) to review, assess, or evaluate the technical and commercial potential of this innovation.




Document Custodian 	
For assistance and to submit this form, please contact:
ORI Business Development Team
Phone: 07 3708 5069
Email: ORI_BD@health.qld.gov.au
Website: Research information for researchers | Queensland Health
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This template form (without any details inserted) is licensed Creative Commons Attribution V4.0 International licence. To view a copy of this licence, visit https://creativecommons.org/licenses/by/4.0/deed.en 

You are free to copy, communicate and adapt the work, if you attribute the State of Queensland (Queensland Health) and comply with the licence terms. http://creativecommons.org/licenses/by/3/au/. 
If any details are inserted in this form, it is CONFIDENTIAL, and the above licence does not apply.

© State of Queensland (Queensland Health) 2010
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